MARRIAGE

CHECKLIST

To be done at the MPF, Customer Service (BLDG 219, RM 1050, 310-363-1109)

____ 1.  Present the certified original Marriage Certificate, Driver’s License, Social Security Card and 

Birth Certificate for all eligible dependents (Note: The military sponsor must be present)

____ 2.  Update PC-III i.e. marital status and number of dependents, and add all eligible dependents in 

DEERS system

____ 3.  Re-accomplish your vRED (Record of Emergency Data), and SGLI (Servicemen’s Group 

Life Insurance)

____ 4.   Complete an AF Form 624 (Locator Card)

____ 5.  Present legal documentation to make any and all name changes i.e. marriage certificate or legal 

Documentation from the court system

____ 6.   Enroll eligible dependents into the UFMDP (Uniformed Family Member Dental Plan)

To be done at the Military Pay Customer Service (BLDG 130, RM 1284, 310-363-0739)

____ 7.   Present original certified marriage certificate to update marital status

____ 8.   Complete an AF Form 594 (Application to Start/Stop Basic Allowance)

____ 9.   Change local address

____ 10. Change/Start/Stop Allotments

____ 11. Change W-2 (Tax Exemption Form)

Note for Retired Military Only: You must contact the financial organization from where you receive your retirement pay               

Miscellaneous Things to Do

____ 12. Tricare: Enroll all eligible dependents. (BLDG 219, RM 1509, 800-242-6788)

____ 13. Housing Office (Ft MacArthur, BLDG 37, 310-363-8390)

____ 14. Legal Office: i.e. wills, trust, power-of-attorney etc… (BLDG 120, 310-363-2884)

____ 15. Social Security Administration at (1-800-772-1213)

____ 16. Driver License or State ID (Contact local Department of Motor Vehicle)

____ 17. Change Bank Accounts (Optional)

____ 18. Change Credit Cards (Optional)

____ 19. Make medical records on eligible dependents

____ 20. Change address at local post office

____ 21. Change utilities i.e. cable, gas, electric etc…

____ 22. Obtain base decal and register car of dependents (Pass and Registration, Bldg 219, Rm 1061, 

Ext 310-363-1204)

____ 23. Add dependent’s name to auto insurance/other insurance policies

