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2420 Vela Way Suite 1467

El Segundo, CA  90245

	OFFICE USE ONLY

	
	
	Date Received

	
	
	Date Processed
	MPF Rep


Awards & Decorations Update Form

Complete and submit this form to the MPF’s Decorations Section.  You may fax this form to DSN 833-3689 or commercial 310-363-3689 or mail it to the address above.  We will e-mail confirmation that the update has been made or contact you with any questions.

Member’s Information

	 Rank
	Last Name, First Name, MI
	SSAN

	Duty Phone (Commercial / DSN)
	Office FAX (Commercial / DSN)
	E-Mail Address

	Unit  & Office Symbol
	PAS Code

	Signature
	Date


Decorations Update/Correction

	Decoration/Medal Name
	
	Inclusive Period

	Reason for Award
	· Meritorious Service
· Achievement
· Heroism

	Oak Leaf Cluster

	Attach the following documentation:

· Copy of the special orders authorizing the decoration

· Copy of the decoration citation




Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Status of Decoration From Last Base

	Please fill out back of form.



	Attach the following documentation:

· Copy of the special orders authorizing the decoration or print out from AFPC web page

· Copy of the orders, travel vouchers, or performance reports which verify your assignment to the unit for the inclusive period of the decoration or AF Form 522 for Marksmanship Ribbons

For information concerning Humanitarian Service Medals (HSMs), Armed Forces Expeditionary Medal (AFEM), AF Outstanding Unit, AF Organizational Excellence, or Joint Meritorious Unit Awards (AFOUA, AFOEA, JMUA) you may obtain information directly from the following website: http://www.afpc.randolph.af.mil/awards,


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Awards Update/Correction

	Award Name
	
	Inclusive Period

	Mission Name and Location
	Period of assignment

	Unit assigned to at the location
	Oak Leaf Cluster


Privacy Act of 1974 Applies


