THE FEDERAL HAZARD COMMUNICATION PROGRAM








The majority of the personnel affiliated with Wright-Patterson AFB are required to have Hazard Communication Training (HAZCOM). The Occupational Safety and Health Administration (OSHA) regulation, 29 CFR 1910.1200, and AFOSH Std 161-21 Hazard Communication can be confusing. This handout is designed to simplify HAZCOM and outline the five basic steps of the program.





OSHA focused on the employee’s health, established the Hazard Communication Standard ("Right To Know" Law) in 1988. It was designed to insure that employees are informed about potentially hazardous materials in the workplace.  Hazardous materials are defined as “any substance which has the capability of producing adverse effects on the health and safety of humans.”


.


To have a complete Hazard Communication Program (HAZCOM), the following five specific but integrated items must be completed.





          1.  The Written Plan


          2. Hazardous Chemical Inventory


          3. Material Safety Data Sheets (MSDS)


          4.  Labeling of Containers


          5.  Employee Training





THE WRITTEN PLAN





First, the plan must be accessible to all employees at all times and should outline the program in five basic steps; the 61st MDS Bioenvironmental Engineering Office (BEEs) has a template to assist you with the plan. Contact the BEE's at 363-2214. 





Step #1: List all materials in the facility and identify those substances that are hazardous.  By listing all substances, OSHA then knows that you have assessed each substance and have evaluated it for any potential health hazards.  Keep a list or inventory of all hazardous materials and insure that the plan outlines what person, or what staff position, is responsible to update the list and inform all employees when a new hazardous material is brought into the facility.





Step #2: State where the Material Safety Data Sheets (MSDS) are to be kept. Also state what person, or what staff position, will be responsible to obtain and review the MSDS file for currency.





Step # 3: Outline the procedure for labeling substances and identify the person or the staff position that is responsible for reviewing containers for readable and accurate labels..





Step #4: Specify the contents and frequency of the employee training program.  Also state what person or what staff position will be responsible for training.





Step #5: State how an independent contractor (like a cleaning company) will be informed of potential hazards their employees may be exposed to during their job tasks.





 Note: It is not the government's responsibility to train the contract employees, but the government agent should know that all contract employees have received HAZCOM training. It is the responsibility of the contractor to train his employees.  Consequently, it is important to give the contractor a detailed listing of all potential hazards in the worksite. The contractor is also responsible for MSDSs, labeling and notifying DOD employees of hazardous materials they want to bring on base.





A copy of the written worksite specific plan must be sent to Public Health (61st MDS/SGPM), where it is placed in the facility's Industrial Casefile for archiving.





HAZARDOUS CHEMICAL INVENTORY 





After the written plan is completed, the next step is to physically inventory all materials in the workplace; familiarity with substances sometimes makes it easier to overlook potential hazards so review the label carefully and identify potentially hazardous material. Look for key words such as “Caution, Warning, Danger, Toxic, Flammable, Reactive, or Corrosive,” these usually indicate a hazardous substance. Items that refer to precautionary measures or adverse effects to health or body parts (i.e. eyes, etc.) should also be added to the list of hazardous materials.





Note: Keep in mind that physically accomplishing an inventory can be extremely beneficial. Reviewing the hazardous material list periodically will help to identify substances that can be substituted for a less or non-hazardous material that will accomplish the task required.





MATERIAL SAFETY DATA SHEETS (MSDS)





For every hazardous material utilized or maintained in the work place, there must be a Material Safety Data Sheet (MSDS) readily available for the employees. A Material Safety Data Sheet is a product supplied by the manufacturer, and contains information to make the employee aware of the materials properties, characteristics and precautions to be taken with the material. Although there is not a standard format for the MSDS the following information must be included by the manufacturer:





	1. Product trade name and chemical composition.


	2. Name , address, and telephone number of the manufacturer


	3. The materials physical characteristics (solid, liquid, or gas).


	4. The materials fire/ explosive reactivity with other chemicals, especially when mixed or


	    exposed to other materials.


	5. Emergency response, clean up, and disposal procedures.


	6. Health hazards and Personal Protective Equipment (PPE) required when working with


 	    the substance in both normal and emergency situations.


	7. First Aid procedures in case of accidental exposure


	8. Special precaution when using the material.





	There are several sources available to obtain MSDS’s. The primary source is from the supplier, through your organization’s supply issue points. In the event that your issue point is unable to obtain MSDS’s, the 61st MDS, Bioenvironmental Engineering Services,can help you obtain the needed MSDSs for your shop. If your branch has two suppliers of the same substance and there is variation in the label's contents, then there should be an MSDS for each substance. Products that are commercially available for home use will also require a MSDS if they are used at a greater frequency in the worksite than would be used in the home. A MSDS will also need to be maintained for a “home product” if it is not used as directed on the manufacturer's label. When in doubt it is better to contact the manufacturer, or the 61st MDS/ Bioenvironmental Engineering Office for advice. Remember it is better to err on the side of caution by keeping a MSDS on file. It is equally important to ensure that MSDS’s are readily available for the employee, the data serves no purpose if it is under lock and key.





LABELING OF CONTAINERS





All chemicals should be labeled IAW local directives. The HAZCOM standard requires the following information as a minimum:





	1. Chemical name and/or trade name.


	2. Manufacture's name.


	3. Hazards of the Chemical.





If you have chemicals in your shop that do not have the appropriate labels contact the 61st MDS BEE





EMPLOYEE TRAINING





The most important part of the HAZCOM program is conducting and documenting training. For the Air Force, all training is to be documented on the AF Form 55, Employee Safety and Health Record. Individuals responsible for training should review the procedures for using the AF Form 55 found in AFI 91-301, Air Force Occupational Safety and Health Program. OSHA compliance officers may review training documents, ask employees about the HAZCOM plan, and the use of MSDS’s. OSHA officers will likely review worksite specific hazards and how safe work practices are designed to protect employees from these hazards. Without training and documentation the facility's HAZCOM program is doomed to fail.





To ensure all required  topics are addressed you MUST use the approved video cassette and workbooks.  Copies of the video are available from Public Health.  The HAZCOM Trainers Guide (AFOSH Std 161-21.1G)  and the HAZCOM Student Workbook (AFOSH Std 161-21.1W) should be ordered through the Publications Distribution Office.  You must be an approve “Trainer” to give the class, the HAZCOM Train the Trainer class is available through Public Health.  Documentation should be on  the AF Form 2767, Occupational Health Training and Protective Equipment Fit Testing Form, send the original form to Public Health for archiving in the facility's Industrial Casefile.  It is appropriate to keep a copy of the form with the facility's training files.  Also each trained individual must sign his/her AF Form 55 as discussed above.





The program is covered in AFOSH Std 48-21 Hazard Communication.  (This AFOSH standard is a required part of the program  and should be located in each workplace. ) Contact Public Health at 363-5034 for assistance with your facility's specific needs or concerns. 
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