REVIEW CHECKLIST

SEPTEMBER 2004

INITIATION OF ACTIONS AFTER RECEIPT OF PROPOSALS

(Should be completed within 2 weeks of proposals receipt)

ACTIONS REQUIRED:

	TAB ITEM/QUESTION
	REFERENCE
	YES
	NO
	N/A

	 1.
Request for EEO Clearance (new work over $10M) (Tab 19)
	FAR 22.805(a)

(See: National Pre-Award Registry)
	
	
	

	 2.
Request for technical evaluation (Tab 26)
	FAR 15.404-1(e)

ASC Pamphlet 63-1 Factfinding

And Technical Evaluations, Sep 2000. No hyperlink. Go to https://www.asc.wpafb.af.mil/pubs/asc/ap630001.pdf

AFMC IPT Price Negotiation Guide
AFSPC Tech Eval Checklist
	
	
	

	 3.
Request for field pricing and audit support or waiver (Tab 46)
	FAR 4.803(a)(20)

FAR 15.404-2(b)(2)

SMC CD 15.4

Sample Request for DCMA/DCAA Review
	
	
	

	 4.
Approval requested/obtained for GFP/base support (Tabs 37 and 71)
	SMC CD 45
	
	
	

	 5.
Request for ACO, SMC/BC, SMC/PCR and initial internal PCO review of Small Business/Small Disadvantage Business (SB/SDB) Subcontracting Plan (Tab 28). NOTE: If a DCMA approved Comprehensive Subcontracting Plan is in place, ACO, SMC/BC, SBA/PCR and PCO review is not required.
	FAR 19.705-4(d)(7) 

FAR 19.706

SMC CD 19.7
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	TAB ITEM/QUESTION
	REFERENCE
	YES
	NO
	N/A

	 6.
Initiation of DD 254 revision, if new contract or contract extension (Tab 53)--or if new security requirements.
	FAR 4.403(b)(2) & (c)(1) 

FAR 4.404

AFFARS 5304.402

AFI 31-601 Industrial Security Program Management
	
	
	

	 7.
Letter to contractor that identifies proposal deficiencies and establishes a need for the contractor's response 
	Good Business Practice
	
	
	

	 8.
Draft of Preliminary PNM (or PCM for source selection) completed (including spread sheet for amounts proposed) for everything, except objective and negotiated rationale and amounts (Tab 50)
	FAR 15.406-3

DFARS 215.406

DFARS 215.406-3

SMC CD 15.4

AFMC PNM/PCM Guide
AFSPC PNM Checklist
	
	
	

	9.
Discussion initiated with JA and technical personnel regarding any unusual problems 
	Good Business Practice
	
	
	

	10.
Preliminary AF Form 3019 checklist initiated and contract file established
	Good Business Practice
	
	
	


______________________________
__________________

Contract Negotiator



Date

______________________________  
__________________

Contracting Officer                            

Date

