.CHECKLIST FOR

 JANUARY 2003

REQUEST FOR CLEARANCE REVIEW & APPROVAL

CONTRACT NUMBER:_______________________

MODIFICATION  NO. (if applicable)___________                     Date:___________

I have completed review of subject document and file to ascertain whether actions contemplated by the elements listed below have been accomplished.  Check the applicable column for each item.

	QUESTION:
	YES
	NO
	N/A

	1.  Is the Request for Clearance (RFC) as prescribed by AFFARS  5301.90   (The request format should be either a short letter or memorandum addressed to the Clearance “Review” Authority (CRA) who is within the Contracting chain.  Also, see SMC FAST Book 1.9, para. 6a.).
	
	
	

	2.  Is the Request for Clearance signed by the PCO, and is there file documentation reflecting the Chief of Contracts’ coordination?
	
	
	

	3.  Has a clearance control number been assigned IAW  SMC FAST Book  1.90, 
	
	
	

	4.   IAW  SMC FST BOOK 1.9 are the  following related documents, as applicable, included in the RFC package?
	
	
	

	
	
	
	

	
    COMPETITIVE ACQUISITIONS:
	
	
	

	· The Request for Proposal, including any amendments.
	
	
	

	· The proposed award document, and “conformed” contract if a modification is involved.
	
	
	

	· Determination of adequate price competition IAW  FAR 15.403-1(c)(1), if applicable.
	
	
	

	· If the RFC is to request award without discussions, and adequate price competition is present, include the Price Competition Memorandum (PCM) 
	
	
	

	· If the RFC is to request final proposal revisions after discussions, include the Request for Final Proposal Revisions, plus a draft PCM if available. (If there was not adequate price competition, include a “preliminary” regular PNM).
	
	
	

	· Official contract file including all applicable file items on the AF Form 3019, Contract File Content Checklist.
	
	
	

	· Source selection documentation, as applicable.
	
	
	

	· Information on the availability of sufficient funds to cover the Government’s anticipated present and contingent liabilities for the contract action under review.
	
	
	

	· 
	
	
	

	
	
	
	

	     NONCOMPETITIVE ACQUISITIONS:
	
	
	

	· The letter request for proposal, when applicable.
	
	
	

	· The proposed award document, and “conformed” contract if the contract action involves a contract modification.
	
	
	

	· A preliminary PNM, in either standard narrative format or the briefing format IAW   FAR 15.406-1 as supplemented.  (When using the briefing format, “final” PNM must go through the CRA reviewer again, prior to award.)  NOTE:  When using IPT Pricing, see Item 5 below.
	
	
	

	· Official contract file including all applicable file items on the AF Form 3019, Contract File Content Checklist.
	
	
	

	· Presentation of clearance request IAW SMC FAST BOOK 1.9
	
	
	

	· Information on the availability of sufficient funds to cover the Government’s anticipated present and contingent liabilities for the contract action under review.
	
	
	

	· 
	
	
	

	· Has a second or final review before award been accomplished by the CRA’s reviewer, IF:
	
	
	

	· Pre-PNM was in “briefing/chart” format;
	
	
	

	· Negotiations result in new or revised SCRs, Terms or Conditions not previously reviewed by CRA;
	
	
	

	· AF negotiation team was unsuccessful in meeting objectives briefed at time of Clearance Review;
	
	
	

	· Substantive review comments were not resolved prior to negotiations;
	
	
	

	· The CRA specifically requests a follow-up review; 
	
	
	

	· The CAA requests a follow-up review.
	
	
	

	QUESTIONS CONTINUED FROM ABOVE:
	
	
	

	5.  When using IPT pricing, has the Clearance Review and Approval been accomplished before agreement on final cost/price?  (If you prefer, a detailed draft of your stand-alone “final”  PNM may be submitted at that time for Clearance Review, versus a Pre & Final PNM).
	
	
	

	6.  Does the file reflect that both the reviewing and approving authorities concur the clearance objectives in AFFARS 5301.9 have been met?  (Also, see SMC  FAST Book 1.9
	
	
	

	7.  Has the Format for Clearance been prepared and included in the file for Clearance Approval Authority (CAA) signature,  in accordance with SMC FAST BOOK 1.9
	
	
	

	8.  Has the CRA provided a recommendation to the CAA on the bottom of the Format for Clearance 
	
	
	


