Contracting Officer Roles and Responsibilities

DEFINITION

Contracting officer is a person responsible for the execution of contracts

WHERE IN ACQUISITION CYCLE

N/A - applied throughout the acquisition process

OVERVIEW OF TOPIC

Selection

Appointment

Placement within Organization

Authority

Responsibilities

CO Warrant Monitoring & Termination

SPECIFIC INFORMATION

Contracting officers shall be limited to commissioned officers with a 64PX AFSC; personnel with a 6C0X1 AFSC and are APDP Level I or II certified in contracting; and fully qualified civilians in GS-1102 series and APDP Level I or II certified in contracting.

In order to serve as CO with authority above SAT, person must have completed all mandatory contracting training courses at grade level; have either a baccalaureate degree, 24 semester hours of business courses, or pass exam considered to demonstrate the above.  (Personnel with over 10 years experience are exempt from the above requirement).  Personnel must also have at least two years experience in a contracting position.

Each activity shall establish local review board for selecting potential contracting officers.  The Senior Center Contracting Official (SCCO) shall determine the board membership.  Board members must be at equal or greater rank that person being considered for warrant.  SCCO has ultimate authority to issue warrant.  Appointment shall be annotated on SF 1402, Certificate of Appointment.  This shall state any limitations on the scope of authority, i.e., dollar limit, time period, contingency, etc.

The contracting officer shall be placed at a level in the organization which will protect it from intra-organizational pressure to perform acts or expose the CO to personal risk.

Contracting officers have the authority to enter into, administer, or terminate contracts and make related determinations and findings.  Contracting officer may only bind the Government to the extent of the authority delegated to them.

Contracting officers are responsible for ensuring performance of all necessary actions for effective contracting, compliance with terms of contract, and safeguarding the interests of the U.S. in its contractual relationship.  This is done by ensuring all requirements of law, executive orders, regulations, and approvals are met; sufficient funds are available; and requesting and considering the advice of specialists in audit, law, engineering, transportation, and other fields.

All contracting officer appointments shall be reviewed at least once every five years by the appointing authority to ensure continued proficiency and qualifications are met.  Termination of a CO warrant shall be by letter, unless the warrant contains automatic termination language.  Warrant terminations are not retroactive.

RECENT CHANGES

N/A

CASE LAW

N/A

RELATED CLAUSES

N/A

RELATED TOPICS

Numerous, CO comes into play in each PCO Study Group topic

REFERENCES

FAR 1.602, 1.603

DFARS 210.603-2

AFFARS 5301.602-90, 5301.603-2

AFMC FAR Supp 5301.602-3, 5301.603-2&3

10 U.S.C. 1724

WEB LINKS & FURTHER STUDY RESOURCES

http://farsite.hill.af.mil/

DATE OF BRIEF

18 Nov 99

APPENDIX C

POSSIBLE BOARD QUESTIONS

Name what the contracting officer has the authority to do.

What are the contracting officer’s responsibilities to the U.S. Government and the American taxpayer? 

