CREDIT CARD PURCHASE SHEET FOR PURCHASES ABOVE $2,500

(BEST VALUE DETERMINATION IAW FAR Part 8.404)

CARDHOLDER NAME: 
ITEM DESCRIPTION:
IS ITEM AVAILABLE IN SUPPLY’S STOCK: YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

SUPPLY CONTACT:       

DOES ITEM HAVE REQUIRED APPROVAL: YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 
   (SEE PARA 3.2 OF PROCEDURES GUIDE)

IS ITEM AUTHORIZED FOR GPC PURCHASE: YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 
 (SEE PARA 3.3 OF PROCEDURE GUIDE)

IS ITEM AVAILABLE FROM A REQUIRED SOURCE OF SUPPLY IAW FAR PART 8.001? YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 
  (SEE PARAGRAPH 5.3.5.3.1., BULLET 3 OF PROCEDURE GUIDE)

                              1

Vendor:      
Contact:      
Phone: (   )    -    
Contract #:      
                             2

Vendor:      
Contact:      
Phone: (   )    -    
Contract #:      
                               3

Vendor:      
Contact:      
Phone: (   )    -    
Contract #:      



1
2
3

Quantity & Unit of Issue
     
     
     

Unit Price
     
     
     

Any Discounts?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Minimum Order?
    
    
    

Delivery Date:
     
     
     

Special Features?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Trade in considerations?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Probable life of item?
     
     
     

Maintenance availability?
     
     
     

Small Business?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Shipping Cost?

(Shipping not to exceed $100, No shipping cost preferred.)
     
     
     

Was Vendor notified that item couldn't be delivered in partial shipments?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Warranty?
    Year(s)
    Year(s)
    Year(s)

Will item be delivered within the 30-Day Billing Cycle?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Is item placed on back order?

If Yes, was vendor notified not to charge card until shipment?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Was Vendor Notified of US Government Tax exempt status?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


Will this order exceed the single or monthly purchase limits?
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


