AFSPC Workgroup Manager’s Training Blocks

(as of Apr 03)
Course Title









        Duration 

Name










        (Hours)  
Block 1 - Information Technology Core Concepts 

	Technical Support:  Safety and Preventive Maintenance
	3

	Information Assurance: System Administrators
	5

	Information Assurance: Information Condition (INFOCON)
	.5

	CBT TOTAL
	8.5


Block 2 - Internetworking Essentials

	Internetworking Essentials:  Protocol Layers and the OSI Model
	5

	Internetworking Essentials:  Introduction to Common Networking Protocols
	5

	DMS End Users (https://www.afca.scott.af.mil/dms/user_view.cfm)
	1

	CBT TOTAL
	11

	AF Workgroup Management Formal Course 
	40


WM POSITION SPECIFIC TRAINING

Block 3 Microsoft Office 2000, Web Publishing and AF Applications 

	Microsoft Office 2000:  Beginning Word 
	5

	Microsoft Office 2000:  Intermediate Word 
	4

	**Microsoft Office 2000:  Advanced Word
	4

	Microsoft Office 2000:  Beginning Excel 
	4

	Microsoft Office 2000:  Intermediate Excel 
	5

	**Microsoft Office 2000:  Advanced Excel 
	3

	Microsoft Office 2000:  Beginning Access 
	4

	Microsoft Office 2000:  Intermediate Access 
	4

	**Microsoft Office 2000:  Advanced Access 
	4

	Microsoft Office 2000:  Basic PowerPoint 
	4

	**Microsoft Office 2000:  Advanced PowerPoint 
	4

	Microsoft Office 2000:  Basic Outlook 
	4

	**Microsoft Office 2000:  Advanced Outlook 
	4

	Web Authoring and Publishing:  HTML Documents
	3

	Web Authoring and Publishing:  Web Site Presentation
	4

	Web Authoring and Publishing:  Building Fill-in Forms
	4

	Current Electronic Forms Training CBT
	

	
	

	CBT TOTAL
	45/**64


**(For Upgrade to 7-Skill Level Only)
