SMC/JA

“Must Follow” Rules for Filing OGE 450s and Completing Annual Ethics Training

* Failure to follow any of the rules below will require the OGE 450(s) to be returned to your office for appropriate completion.

1.  Prepare a list of all OGE 450s filers within your organization and submit to JA.

2.  If an individual has assumed a position in FY 2003 requiring filing, then need both:       

     a.  “New Entrant” OGE 450, unless already filed.

     b.  Annual OGE 450 

3.  Only use new 2002 version of the OGE Form

      - available at http://www.losangeles.af.mil/ABG/JA/, under “Ethics”. 

4.  Supervisors must review OGE 450s for conflicts and sign the form.

5.  Supervisors must resolve all apparent conflicts and make a notation on the form.

   Example: If the filer’s OGE 450 lists that the filer owns stock in Corporation X or that the filer’s spouse works for Corporation X and Corporation X has a contract with the organization, then the supervisor must resolve the apparent conflict.  This may be accomplished by noting on the form, if appropriate, that the stock ownership is below the $15,000 regulatory threshold or that the filer’s involvement does not have a “direct and predictable” effect on the financial interest created by the spouse’s employment.  Contact Major Borich at 363-6450, or robert.borich@losangeles.af.mil for assistance in resolving these issues.

6.  A list of the organization’s contractors must be attached to each OGE 450.
7.  All 0GE 450 Filers must complete the 2003 (not 2002) on-line ethics training   

     - Provided at http://www.losangeles.af.mil/ABG/JA/, under “Ethics”.  

8.  Ethics trainees must use the “Print a Certificate” function in the program to 

     produce a “Completion Certificate”.  

      a.  Do not use the e-mail function.  

      b.  Copies of these e-mails will not be accepted as proof of training.

